ORIENTATION SESSION FOR NEW HRC COMMISSIONERS

PROFESSIONAL DEVELOPMENT COMMITTEE

Updated 5/05

Logistics

· One-hour session during business hours coordinated by Commission liaison one month after a new Commissioner is appointed.  

· Completed in City Hall.

· Guided/conducted by a Professional Development Committee member.

· 1-to-1

· Bring Commissioner Handbook

Agenda / Content

· Meeting with Commission liaison to learn: 




[10 minutes]

· How claims are handled, filed and reported

· Obtain Commissioner Handbook

· Sign Confidentiality Statement

· Meeting with the City Attorney assigned to the HRC to learn about:          [10 minutes]

· City of Cedar Falls Ordinance and Code of Iowa: where Commission 

authority is derived 

· Areas and Basis for Discrimination

· Questions and Answers

· Meet with Executive Committee member to review Commissioner Handbook and gain essential knowledge 







     [30 minutes]

· Responsibility, duties, mission

· Function of the Commission: Meetings, Committees, Conduct

· Planning documents and Annual Calendar

· Commission budget and funding (to be created by Finance Committee)

· Thorough understanding of Complaint Process used by CF HRC

· Education mission and materials

· Question & Answer period between new commissioner and Professional Development Committee mentor







[10 minutes]
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